
  

GENERAL INFORMATION 
AUDITING OF UNDERGRADUATE CLASSES     

1. Edinboro University undergraduate students may audit undergraduate courses, and Edinboro University graduate students may audit undergraduate or graduate courses. Auditing involves 

participation in a course without accountability for credit purposes. 

2. Students must have the approval of their advisors and the instructors of the courses to be audited. 

3. An audited course will not be counted as part of the student's academic load and no credit will be received. Audited courses will be recorded on student transcripts as "AU." 

4. Students scheduling for audits will be given lowest priority for seat availability. 

5. After the expiration of the "add" period, students may not change audit status to credit or credit to audit. 

6. Students, with the exception of those age 62 or above and receiving social security or equivalent retirement benefits, must pay the Bursar's Office the established course credit fee for auditing 

courses. 

7. Petitions for credit by competency examinations will not be honored for courses audited by students 

 

ADULT STUDENTS  

Adult students (students 25 years and older or who are independent for financial aid purposes) qualify for priority scheduling.  Those who wish to apply for priority status can find instructions and the 

Adult Student Priority Scheduling Application online at  www.edinboro.edu, keyword “adult.”  The application should be submitted to the Office for Adult Student Services. Scheduling for adult 

students with priority status will be held according to the schedule shown on page 69.  Complete scheduling on S.C.O.T.S. for maximum priority.  If you have a Public Information Hold on your 

records, you will only be able to register on S.C.O.T.S. or in person with photo identification. 

 

BOOKSTORE HOURS   

The Campus Bookstore is located in the lower level of the University Center.   

SUMMER - The regular hours of operation are: 

Monday - Friday  ............................................................................................................................................... 8:30 a.m. – 4:30 p.m. 

Saturday and Sunday ................................................................................................................................................................ Closed 

During the initial stages of the Summer Sessions, there will be additional special hours of operation: 

 1
st
 Summer Session  

Monday, May 19, 2008 ................................................................................................... 8:30 a.m. – 6 p.m. 

No Classes Monday, May 26, 2008 (Memorial Day) ............................................................... Store Closed 

Textbook Buyback – June 4 and June 5, 2008 ........................................................... 9:00 a.m. – 4:30 p.m. 

 2
nd

 Summer Session  

Monday, June 9, 2008 ..................................................................................................... 8:30 a.m. – 6 p.m. 

Bookstore Inventory on Monday, June 30, 2008 .....................................................................  Store Closed 

No Classes Wednesday, July 4, 2008 ....................................................................................... Store Closed 

Textbook Buyback – July 9 and 10, 2008 .................................................................. 8:30 a.m. – 4:30 p.m. 

 3
rd

 Summer Session  

Monday, July 10, 2008 .................................................................................................... 8:30 a.m. – 6 p.m.  

Textbook Buyback – August 12 and 13, 2008 ........................................................... 8:30 a.m. – 4:30 p.m. 

FALL - The regular hours of operation (September 2 - December 12, 2008) are: 

Monday - Thursday ..........................................................................................................................................   8:30 a.m. – 5:30 p.m. 

Friday ................................................................................................................................................................. 8:30 a.m. – 4:30 p.m. 

Saturday ...................................................................................................................................................................... 11 a.m. – 4 p.m. 

Saturday .................................................................................................................................................................................... Closed 

During the initial stages of the Fall Semester, there will be additional special hours of operation: 

Saturday, August 23, 2008 ............................................................................................ 10:00 a.m. – 6 p.m.  

Sunday, August 24, 2008 .............................................................................................. 11:00 a.m. – 4 p.m.  
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Monday, August 25 -Thursday, August 28, 2008 ........................................................... 8:00 a.m. – 8 p.m.  

Friday, August 29, 2008 .................................................................................................. 8:00 a.m. – 6 p.m.  

Saturday, August 30, 2008 ............................................................................................ 11:00 a.m. – 4 p.m.  

Sunday, August 31, 2008 ......................................................................................................... Store Closed  

Monday, September 1, 2008..................................................................................................... Store Closed 

CLASS ATTENDANCE   

SPECIAL NOTE - Any student who fails to attend a class for which he/she is officially registered is expected to take the appropriate action to officially drop or withdraw from the course. If you fail 

to take the appropriate action by the published deadlines, you may lose refunds, lose financial aid including Stafford Loans, receive failing grades, and be charged for the balance of your tuition and 

fees. The Health Center and University Center assessment fees are nonrefundable after the first class meeting. 

FIRST DAY ATTENDANCE is required for all students in all classes.  Students take note: You must attend on the first class day and make sure the instructor knows that you are present in the 

class.  Instructors will take attendance and report daily to the Office of Records and Registration throughout the “ADD” period.  Any student whose name is marked “non-attend” will be removed 

from the class list, freeing seats for other students during the “ADD” period.  Don‟t jeopardize your financial aid or your schedule. 

 

CONFIDENTIALITY AND PRIVACY OF STUDENT RECORDS  

University policy is in compliance with the Pennsylvania "Right to Know Law of 1957" and the federal "Family Education Rights and Privacy Act of 1974" concerning the rights of students to 

confidentiality and privacy of their records.  The release of the following "directory information" is permitted under the law, and may be released to third persons at the discretion of the Office of 

Records and Registration without the prior permission of the student: 

  1.  Student's name 

  2.  Campus, local or home address, telephone number, and email address 

  3.  Date, place of birth, weight/height (for members of athletic teams) 

  4.  Dates of attendance, most recent or previous educational institution attended, academic major 

  5.  Date of graduation and degree/awards received 

  6.  Student activity participation (including athletics) 

  7.  Information concerning alumni accomplishments 

Each student has the right to prevent the release of directory information indicated above by notifying the Office of Records and Registration in writing.  Such notification must be submitted to the 

Office of Records and Registration no later than the end of the "ADD" period established by the University for each academic session.  Once a written request to withhold information has been 

received, it will remain in effect until the student rescinds the request, in writing, to the Office of Records and Registration.  The Fall 2008 deadline for placing a Public Information Hold on a 

student's record is August 29, 2008. 

 

COURSE NUMBERING SYSTEM  

000 - 049 level courses  Courses with these numbers are undergraduate courses.  Credit earned in these courses may not be used in meeting requirements for graduation unless otherwise noted 

in the course descriptions in the Undergraduate Catalog.  The numbers 050-599 are used to designate courses with undergraduate credit that may be applied toward 

two and four year degrees unless otherwise noted in the course descriptions in the Undergraduate Catalog. 

100 level courses Generally these are for first-year students.  They are introductory and do not carry prerequisites. 

200 level courses   Generally these are for second-year students.  Although these courses are like the 100-level courses in that they do not have prerequisites, they generally require a 

higher skill level, more appropriate to second-year students. 

300 level courses These are upper division courses, designed mainly for third-year students.  They generally carry prerequisites and involve greater specialization in the discipline. 

400 level courses These are upper division courses, designed mainly for fourth-year students.  The course work involves great depth and specialization in the discipline.  Prerequisites 

are specified and may be more than one. 

500 level courses These courses are designed for both advanced undergraduate students and some graduate students.  They carry prerequisites.  Graduate students are required to do 

additional work. 

600 level courses These courses are for graduate students only.  An undergraduate who desires to register for a 600-level course must petition the Dean of Graduate Studies.  Only upon 

successful acceptance of this petition may the undergraduate student register for the 600-level class. 

700 level courses Courses with numbers between 700 and 799 are considered graduate courses available to graduate students only. 



  

 

E-REG (Electronic Registration)  

E-REG is a secure website where students will enter and confirm their intention to attend classes in the upcoming semester.  For Fall 2008, E-REG opens August 19, 2008, the Tuesday before 

classes begin, and ends at 11:59 p.m. on Monday, September 1, 2008.  Students take note:  Don‟t jeopardize your class schedule or your financial aid!  It is imperative that you visit the E-REG site 

and indicate your intention to attend the Fall Semester 2008.  You can access this site from anywhere with an internet connection.  It‟s easy, fast, and takes only a moment.  E-REG is not required 

for Summer Sessions. For additional information type ñEREGò in the keyword search from the Edinboro University homepage. 

 

FINAL EXAMS  

Comprehensive final examinations are given only during the designated examination period of each term. They are scheduled by the University and not by the individual instructor. Comprehensive 

final examinations will not be given during the week prior the designated exam period for each term. Make-up examinations and/or non-comprehensive final exams previously scheduled on the 

syllabus may be given.  Students with special needs should make arrangements with their instructors.  All examinations or alternate methods of evaluation will be given in the same room in which the 

course normally meets during the semester. Classes that use several rooms during the semester will have their final examination in the room in which they hold their first class of the week. 

CONFLICTS: Every attempt has been made to make this schedule conflict-free. If a student has two examinations scheduled at the same time or more than three examinations in one day, the student 

should try to resolve the conflict with the instructors involved.  

ABSENCE FROM FINAL EXAMINATIONS OR ALTERNATE METHODS: Absence from an examination or alternate method due to a medical emergency must be supported by a medical 

excuse. It is the student‟s responsibility to notify the professor involved prior to exam time and supply the professor with a written medical excuse. 

 FINAL EXAMINATION PUBLICITY: The final exams are included in the Master Class Schedule and can be viewed on SCOTS. 

See www.edinboro.edu/cwis/studaff/scheduling/FINAL_EXAM_200910.HTM for additional information. 

 

FINANCIAL INFORMATION  

BILLING FOR SUMMER SESSIONS AND FALL SEMESTER 

Students who complete scheduling for the Summer Sessions and/or Fall Semester should receive an invoice prior to the beginning of the academic term at the student‟s home address and notice of an 

e-Bill will be sent to your EUP email address.  Students should  verify  and update their home addresses using S.C.O.T.S.  Students who complete scheduling for the Summer Sessions will be sent an 

invoice approximately two weeks prior to the start of the  Summer Term.for all Summer Sessions, any changes or updates to your schedule will be invoiced online via your e_Bill account.  Students 

who complete scheduling for the Fall Semester will be sent an invoice in July.   Check and Credit card payments may be made via eBill.  NOTE: For Fall Semester class schedules; if financial 

arrangements have not been completed by August 22, 2008, a financial hold will be placed on your record (For more information about financial holds see below.).  A $25.00 late registration fee may 

be charged for registration completed after August 22, 2008. Late registration does not extend the due date; students adding courses, or registering for the first time just before the term, should contact 

the Bursar Office for financial arrangements immediately. 

 

RETURNING STUDENTS 

If you scheduled and completed all financial arrangements prior to the due date shown on your bill, you are registered and should report to your classes on the first scheduled meeting for each class 

and complete the “E-REG” online confirmation of attendance.  If your name does not appear on the class roster for the classes you are attending, report immediately to the Scheduling Office in 

Hamilton Hall.  This indicates there is a problem with your class schedule.  NOTE: The Bursar‟s Office must be informed of any grants, loans, etc., which are involved in the settlement of your 

account.  You must have returned the bill with full payment or verification of adequate financial aid to the Bursar‟s Office prior to August 22, 2008 to complete financial arrangements. If you did not 

receive a bill or eBill for the Fall Semester, contact the Bursarôs Office. If you scheduled classes for the Fall Semester, you must return the bottom portion of your invoice to the Bursarôs 

Office even if you owe no balance. 

 

INCOMING STUDENTS 

To complete any schedule development, schedule adjustment, or payment of fees you must report to Hamilton Hall before the last day to add.  If you received a bill for the Fall Semester and 

completed ALL financial arrangements prior to the due date shown on the bill, you are registered.  If you are scheduled for classes for the Fall Semester, you must return the bottom portion of 

your invoice to the Bursarôs Office even if you owe no balance.   You must report to classes the first day they meet in order to secure your schedule and complete the “E-REG” online confirmation 

of attendance.  If your name does not appear on the class roster for the classes you are attending, report immediately to the Scheduling Office in Hamilton Hall Student Services Center.  This indicates 

there is a problem with your class schedule.  If you received a bill for the Fall Semester, but DID NOT complete ALL financial arrangements prior to the due date shown on the bill, a financial hold 

will be placed on your record.   
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E-BILL (Electronic Billing and Payments) 

eBilling is a web-based system on  our secure internet web site which replaces paper invoices after the start of the term. Regular statements from your student account are posted to e-Bill monthly and 

recent transactions are available under the “recent activity” link  (accessed via your S.C.O.T.S. login information).  Students can authorize online access to eBill for parents and third-parties using 

their e-mail address (e.g. myparent@yahoo.com), This access is authorized from the e-Bill site and the authorized party will be sent and email with a temporary password and instructions to choose 

their own username and password.  Through this exciting technology, students can also choose payments by check (ACH), debit card, and credit card  For more information and answers to frequently 

asked questions, log onto www.edinboro.edu Keyword eBill. 

 

FINANCIAL AID  
Too often, students have a financial hold placed on their account because they have not completed all steps in meeting their financial obligations to the University.  When this happens, the students 

honestly believe they did take appropriate action to meet that obligation.  If you are in doubt, check your status with the Bursar's Office (814) 732-5555 ext. 472 and obtain evidence of meeting your 

financial obligations.  A bill for the fall semester and/or summer session will be sent to the home address, as listed in the current computer file, of each student who has scheduled.  You can verify 

your address on S.C.O.T.S.  If you have changed your home address, YOU MUST CHANGE IT ON S.C.O.T.S. OR SUBMIT A CHANGE OF ADDRESS FORM TO THE OFFICE OF RECORDS 

AND REGISTRATION.  The form is available in the Office of Records and Registration, Hamilton Hall Student Services Center.  Failure to have a correct address on file can result in a financial 

hold being placed on your account If your financial arrangements include loans, grants, etc., you must insure that the Bursar‟s Office is informed and all is in order.  If the Bursar‟s Office does not 

verify your financial arrangements and the account is not settled by 4:30 p.m., Friday, August 22, 2008, a financial hold will be placed on your account.  If a financial hold is placed on your records, 

you will not be permitted to make scheduling adjustments.   

 

Below are specific issues that you need to know.  This information will help you avoid a financial hold being placed on your records: 
1. Financial aid applicants must apply for student assistance ninety (90) days in advance of registration to assure completion of the award process. 

2. Students with grants and loans or scholarships receive automatic credit of these funds which are listed on the billing invoice as ANTICIPATED credit.  Actual disbursements to the student 

account is contingent upon all required documents being received and occurs after the add/drop period of the term.. 

3. Students receiving loans not listed on their invoice must provide written evidence of loan approvals to the Bursar's Office to receive recognition of a loan in process (i.e. Stafford Loans or Parent 

Loans for Undergraduate Students – PLUS and Private Loan sources).  Send copies of your loan disclosure statements with your invoice even if your current loan awards are greater than your 

charges.  You must be enrolled in a degree program for at least six (6) credits to remain eligible for the loans.  

4. Students receiving loans who do not participate in "Electronic Funds Transfer" must endorse (sign) their loan checks each semester in the Bursar's Office.  No paper loan check transactions are 

made to a student's account until the check has been endorsed.   

5. Loans that are sent electronically through the PHEAA Escrow Agent Service require a completed Master Promissory Note (MPN) including the borrower‟s signature to credit the student‟s 

account along with Entrance Counseling for first time borrowers with Edinboro University.. 

6. Students who have external scholarships, military scholarships, or other types of student assistance resources must attach written evidence of such when returning their invoices in order to 

receive credit toward current semester charges.   

7. All fees for the current term must be paid or a payment plan agreement signed (as well as any past due balance owed to the University) by check, money order, credit card (Visa, MasterCard or 

Discover), or proof of financial aid by the billing due date for their registration to be complete.  Credit card payments may be made on the web at www.edinboro.edu Keyword eBill. 

8. Students who do not prepay by the billing due date must appear at the registration area in Hamilton Hall to make financial arrangements. 

9. Students who have questions concerning late applications for student financial assistance awards may seek counseling in the Financial Aid Office, Hamilton Hall Student Services Center. 

 

FINANCIAL HOLDS 

The Bursar‟s Office must be informed of any grants, loans, etc., which are involved in the settlement of your account.  You must return the invoice with either full payment or verification of adequate 

financial aid to the Bursar‟s Office by August 22, 2008 to complete financial arrangements or a hold will be placed on your account..  A financial hold prevents ANY schedule changes from being 

done and the student will be automatically enrolled in the Semester Payment Plan and charged the associated fees, at the discretion of the University.   

 

REFUNDS 

Edinboro University has a coordinated system of disbursing financial aid funds.  All financial programs are administered by the Financial Aid Office.  Once funds are disbursed to pay tuition, fees, 

room and board, the Bursar‟s Office will refund excess financial aid proceeds to the student.  As a convenience to students, EUP can now direct deposit financial aid refunds to the student‟s bank 

account.  You may designate any bank, savings and loan association, or credit union in the United States that is a member of the Federal Reserve System and accepts electronic funds transfer.  Student 

refund direct deposit authorization forms are available in the Bursar‟s Office, the Accounting Office, and through the Edinboro homepage (Keyword S.C.O.T.S.).  Anyone not choosing direct deposit 

will continue to receive a University check for any excess funds; checks are printed once per week after initial term disbursement and require your student ID for pick up. 
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COURSE SCHEDULE ADJUSTMENTS - FALL 

These adjustments are for undergraduate students below twelve (12) credits and above eighteen (18) credits and all graduate students below nine (9) credits and above fifteen (15) credits wishing to 

drop or withdraw. Students who want to request a withdrawal from all courses and leave the University must complete a “Student Withdrawal Form” by contacting Enrollment Services in the 

Hamilton Hall Student Services Center.  Students officially and totally withdrawing prior to the first scheduled class meeting are entitled to a 100% refund of their prepaid fees, except for the 

application fee and advance deposits.  Students officially and totally withdrawing after the first class meeting may seek refund/account adjustment for tuition, room, meals, student activity, health, 

university center, and instructional service fee. The following is the University refund schedule: 

 If you attend and drop by September 2, 2008 ............................................................................................................................................................................................................................. 90% 

 If you attend and withdraw by September 9, 2008 ..................................................................................................................................................................................................................... 80% 

 If you attend and withdraw by September 16, 2008 ................................................................................................................................................................................................................... 70% 

 If you attend and withdraw by September 23, 2008 ................................................................................................................................................................................................................... 60% 

 If you attend and withdraw by September 30, 2008 ................................................................................................................................................................................................................... 50% 

 After Fifth Week............................................................................................................................................................................................................................................................. ..No Refund 

NOTE:  Requests for refund/account adjustment must be in writing and forwarded to the Accounting Office in McNerney Hall.  Students who create class schedules after July 2008, for the 

fall semester must logon to S.C.O.T.S. or eBill to review account charges and make payment. 

SUMMER SESSIONS 2008 

TUITION, FEES AND REFUND/ACCOUNT ADJUSTMENT 
All fees listed in this section are subject to change without notice.  The list does not necessarily include all fees. 

 

Tuition charged per credit in Summer: Undergraduate Graduate 

In-state $216.00 per credit  $345.00 per credit Room and Board Fee: Double Room $127.00  per week 

Out-of-state $324.00 per credit $552.00 per credit  Private Room $190.00  per week  

     Meals -10 meal plan $67.00  per week 

Instructional Service Fee:   $ 21.60 per credit $ 21.60 per credit   14 meal plan $73.00 per week 

Health Center Fee:   $   5.80 per credit  $          *    

 

Student Activity Fee:   $   9.50 per credit $          * Identification Card Fee:  $5.00     Payment is made to Edinboro University    

University Center Assessment Fee:   $ 17.95 per credit $ 24.00 per credit   

 

SUMMER PAYMENTS, LOANS, AND STUDENT EMPLOYMENT 
Any past due balance and all fees for the specific summer session MUST BE PAID IN FULL by the end of the appropriate registration day, unless written authorization to enroll without payment has 
been approved by the Bursar.  Fees must be paid by check, money order, MasterCard, Visa, Discover and/or proof of Financial Aid.   All checks should be made payable to Edinboro University of 
Pennsylvania.  Students can also choose to make payment by check (ACH), debit card and credit card on the web with eBill.  

Federal regulations require a student to be enrolled in at least 6 credits (half-time status) to be eligible for Stafford loans, parent PLUS loans, or work study.  As a result, refunds from loan proceeds 

will not be issued to the student until enrollment has been verified at the conclusion of any Summer registration period.  Students who change their enrollment affecting their full-time or part-time 

status may jeopardize their financial aid eligibility for the current and/or future terms. 
 

WITHDRAWAL FROM THE UNIVERSITY - SUMMER 
Students who wish to withdraw from all their classes must contact the Enrollment Services in Hamilton Hall Student Services Center, (814) 732-5555 ext. 473.  Students who fail to complete an 
official withdrawal risk receiving failing grades in all courses for which they are enrolled.  Students who officially and totally withdraw after the first meeting of a class will be entitled to a credit of 
prepaid tuition, room and board fees, and of student activity fees according to the following schedule: 
 1

st
 Summer Session  2

nd
 Summer Session    3

rd
 Summer Session 

 50% through May 22, 2008  75% through June 13, 2008    75% through July 18, 2008 

 0% after May 22, 2008  50% through June 20, 2008    50% through July 25, 2008  

   0% after June 20, 2008    0% after July 25, 2008 

The Health Center Fee, University Center Assessment Fee and the Instructional Service Fee are non-refundable after the first class meeting for each session.  Students who receive federal financial aid 
may be subject to cancellation in whole or in part per regulations. 



  

 
 

TUITION AND FEES FALL SEMESTER 2008 

NOTE:  SUBJECT TO CHANGE WITHOUT NOTICE 
 

 

TUITION:  

Undergraduate, per semester (12-18 credits) 

 In-state .............................................. $2,588.50 

 Out-of-state ......................................... 3,883.00 

Undergraduate, per credit hour 

 In-state ................................................... 216.00 

 Out-of-state ............................................ 324.00 

Graduate, per semester (9-15 credits) 

 In-state ................................................ 3,107.00 

 Out-of-state ......................................... 4,972.00 

Graduate, per credit hour 

 In-state ................................................... 345.00 

 Out-of-state ............................................ 552.00 

 

 

OTHER MAJOR FEES: 

University Center Assessment - 

       Full-time ............................................... $215.00  

 Per credit hour, undergraduate ................. 17.95 

 Per credit hours, graduate ......................... 24.00 

Health Center - 

       Full-time Undergraduate & Graduate ....... 70.00 

 Per credit hour, undergraduate ................... 5.80 

Instructional Service - 

 Undergraduate ............................................ 10% 

 Graduate ..................................................... 15% 

Student Activity Fee - 

       Full-time Undergraduate & Graduate ..... 163.54 

 Per credit hour, undergraduate ................. 13.63 

Instructional Technology -  

 Full-time, in-state ................................... $87.50 

 Full-time, out-of-state ............................. 132.00 

 Part-time, in-state ..................................... 43.00 

 Part-time, out-of-state ............................... 65.00 

  

 

RESIDENCE HALL: 

Double Room per person (2@ room) ........ $1900.00 

Double Room, per night .................................. 18.10 

Private Room (1@ room) ........................... 2,850.00 

Private Room, per night .................................. 27.00 

Rose Hall, Dearborn Hall and Earp Hall 

Double Room ............................................. 2,000.00 

Per night .......................................................... 19.00 

Private Room ............................................. 3,000.00 

Private per night .............................................. 28.50 

 

 

DINING HALL: 

Board – 19 meal plan ............................... $1,074.00 

 + flex dollars ................................... 150.00 

TOTAL  ................................................... $1,224.00 

 

Board – 14 meal plan .................................. $938.00 

 + flex dollars ................................... 150.00 

TOTAL  ................................................... $1,088.00 

 

Board – 10 meal plan .................................. $853.00 

 + flex dollars ................................... 150.00 

TOTAL  ..................................................... 1,003.00 

 

Block Plan – 125 meals ............................... $822.00 

 + flex dollars ................................... 150.00 

TOTAL  ...................................................... $972.00 

 

Flex meals (commuters only) min. initial dep.100.00 

Flex account min. additions ............................ 25.00 

 

 

MINOR FEES: 

Application .................................................... $30.00 

Competency Exam (per semester hour) .......... 25.00 

Copying (Library) ........................................... ..0.15 

Credentials ........................................................ 3.00 

 Each additional ........................................... 1.00 

Health Center Fees: 

 Allergy shots .............................................. 3.00 

 Call with medication .................................. 7.00 

 Physical Exam (Basic) ............................. 25.00 

 Physical Exam (Advanced) ...................... 50.00 

Late Registration ............................................. 25.00 

Library Fines .................... 0.15 cents per day + 1.00 

Life Experience Center 

Preliminary Application .................................. 25.00 

Evaluation ....................................................... 75.00 

Life Experience (per semester hour) ............... 25.00 

Lost Key – single ............................................ 20.00 

 Master ...................................................... 50.00 

Parking Violations .......................................... 15.00 

Boot Removal ................................................. 25.00 

Parking Violation Late Fee ............................... 5.00 

Payment Plan 

 Semester Fee ............................................ 40.00 

 Late Fee per month ................................... 15.00 

Returned Check ............................................... 20.00 

Transcript (Regular Service) ............................. 4.00 

 Each additional ........................................... 1.00 

Vehicle Registration – per year ....................... 15.00 

 Replacement ............................................... 1.00 

Withdrawal (per course).................................. 25.00

The Commonwealth of Pennsylvania provides approximately $5,290.00 

per full-time equivalent resident student to the State System of Higher 

Education in support of education. 

 

 



  

 

 

GRADUATE STUDENTS   

Scheduling by graduate students should be completed using S.C.O.T.S. for optimal results.  Your alternate PIN is 999999.  Scheduling through the Scheduling Office by fax (814-732-2130), mail, or in-

person can be accommodated according to the schedule listed on page 69.  NEITHER REGISTRATION REQUESTS NOR SCHEDULE CHANGES CAN BE PROCESSED OVER THE 

PHONE.  Graduate student registration in 500-level courses should be recorded as graduate credit.  Any graduate student who intends to earn undergraduate credit for a 500-level course must specify 

this intent in writing at the time of scheduling to the Scheduling Office. If you have a Public Information Hold on your records, you will only be able to register on S.C.O.T.S. or in person with photo 

identification. Scheduling for Graduate level, open-enrollment, online courses must be processed through the Graduate School Office. Please contact Mr. Rick Wagonseller at 1-888-845-2890, ext. 

1094. If you are enrolled in an online Graduate program, please contact your advisor for scheduling. 

 

NOTE: Graduate students registering under “Special Student” status are not eligible for financial aid.  Graduate students registering under “Teacher Certification” only, are eligible for financial aid at 

the undergraduate level.  To be considered as a half-time student for financial aid purposes, a graduate student must be registered for 3 to 6 graduate-level credits.  Or, if enrolled in undergraduate 

courses, must have 6 to 11 credits. 

 

GRADUATION INFORMATION  

Any student (associate, baccalaureate or masters) who will complete degree requirements during Summer 2008 MUST complete and file a graduation card in the Office of Records and Registration, 

Hamilton Hall Student Services Center NO LATER THAN the last day to drop a course in the summer session they intend to graduate.  The deadline dates for 1st, 2nd, and 3rd summer sessions are 

May 19, June 9, and July 14, 2008 respectively.  Any student (associate, baccalaureate or masters) who will complete degree requirements by December 12, 2008, MUST complete and file a 

graduation card in the Office of Records and Registration, Hamilton Hall Student Services Center NO LATER THAN August 29, 2008.  Failure to complete a graduation card by the deadline will 

have serious consequences: your name WILL NOT appear in the commencement program and your degree WILL NOT be posted to your academic record for that term.  You should consult 

regularly with your advisor to insure that you will meet all degree requirements. 

 

HOUSING AND MEAL PLANS  

Students who have not received their housing assignments or who have failed to make housing arrangements should report to the Residence Life and Housing Office in Lawrence Towers (814) 732-

2818.  For information regarding dining services, flex accounts, and meal plans, please contact Dining Services in VanHouten Dining Hall (814) 732-2635. 

   

MEADVILLE  

789 Bessemer Street, Meadville, PA  16335 

Students are able to schedule at the Edinboro University in Meadville using S.C.O.T.S.  Please call the Center for hours of operation (814) 732-1802, if calling from the Edinboro area, or (814)337-

7791, if from the Meadville area. 

 

PARKING AND VEHICLE REGISTRATION INFORMATION  

All vehicles parked on campus must properly display a current parking decal or temporary permit. Decals and temporary permits are available 24 hours a day from the Edinboro University Police, 

Earlley Hall. Parking decals are valid for one year (Aug. 1 – Aug.1) and may be applied for on-line at the University Police webpage (http://departments.edinboro.edu/univpolice/mainpage.html) or 

keyword search „Parking Permit‟ from the University‟s homepage. Decals may then be obtained by bringing your Driverôs License, Registration Card, and University Photo ID Card along with the 

printed application form obtained on-line to the Police Department. Staff will then confirm the information and issue the decals. The cost is $15.00 for the decal and $1.00 for a replacement decal on a 

previously registered vehicle. Additional vehicles are billed as initial vehicles. Parking information and a copy of the current "Student Vehicle Registration and Parking Regulations" are available at the 

University Police office or through the Edinboro University Police webpage (http://departments.edinboro.edu/univpolice/mainpage.html) or by calling 732-2921. Students, faculty, staff, and visitors 

must park in assigned parking lots, properly display a current decal or temporary permit, and operators must abide by all campus parking regulations. 

 

PORRECO CENTER  
2951 West 38th Street, Erie, PA 16506, 814-732-2544 
Students currently enrolled at Edinboro University of Pennsylvania may register for their fall semester classes at The Porreco Center computer lab by following the guidelines and policies as outlined in 

the scheduling booklet.  For computer lab hours, call the Administrative Office, which is open Monday through Friday, 8:00a.m.–7:30p.m.   Books and materials for use in classes at Edinboro 

University in Erie, Porreco Center will be sold in the Spring House during the first week of classes at the Porreco Center.  Information regarding Bookstore hours is also available through the 

Administration Office.  



  

 

 

SCHEDULING INFORMATION ï Undergraduate Students  

Part of your obligation in pursuing a program of study is the careful planning of your program, including the selection of courses.  Your academic advisor is your resource for assistance and counsel.  

You should have a long-term plan of study which includes courses that need to be taken in each succeeding semester.  As you move through the plan of study, remaining courses will need to be planned 

with greater precision.  By the time you have earned eighty (80) credits, a final plan of study (80-HOUR REVIEW) for your remaining terms at the University should be reviewed with your advisor. 

Keep such documents in a safe place.   

 

1. For the SUMMER SESSIONS AND/OR FALL SEMESTER, select the course(s) you need from the class schedule on S.C.O.T.S. or from this booklet. 

2. Check your registration status on S.C.O.T.S. several days before scheduling. If there are any holds from parking tickets, library fines, etc. on your record preventing registration, you must clear 

them.  Offices are open Monday through Friday to remove holds from your record. 

3. Meet with your academic advisor prior to the day assigned for scheduling your classes to develop a class schedule, alternate courses, and obtain your Alternate PIN.  The Alternate PIN, which 

is equivalent to his or her signature, is needed to schedule on S.C.O.T.S.   Obtaining the Alternate PIN verifies the undergraduate student has received sufficient advice to schedule for the 

next academic term.  For these reasons, only your advisor or department chairperson can provide the Alternate PIN.  Please note that the Alternate PIN is different from the PIN needed to login 

to S.C.O.T.S.  The student determines the PIN ïthe University determines the Alternate PIN.  Please be sure to record your Alternate PIN so you can make adjustments to your schedule 

through the Add/Drop period of that semester. 

4. Use S.C.O.T.S. to schedule on your assigned day.  These dates are listed on page 69, as well as on the S.C.O.T.S. page of your personal record.  To schedule students fairly and to ensure you are 

scheduled promptly, there can be no exceptions to this schedule. 

5. DO NOT MISS ANY OF YOUR CLASSES TO SCHEDULE.  The S.C.O.T.S. system is available 7 days a week, 24 hours a day, except during periods of maintenance (3-4 a.m.).   

6. To finalize or secure your registration for the class schedule you create during scheduling, you must complete your financial arrangements with the Bursar‟s Office by August 22, 2008, E-Reg, 

and attend your classes the first day.  Failure to do so could result in loss of your class schedule. 

 

INDEPENDENT STUDY, INTERNSHIP, INDIVIDUALIZED INSTRUCTION, THESIS 

Registration for these courses can be accomplished only after an approved application has been completed and filed with the Scheduling Office.  Once the completed and signed application is received 

by the student, he/she must schedule the course with the Scheduling Office and make financial arrangements for payment of the appropriate fees prior to the proposed starting date of the course or 

internship.  DO NOT FILL OUT COURSE REQUEST FORMS FOR THESE COURSES. USE THE APPROPRIATE APPLICATION FORM.  REGISTRATION CAN BE COMPLETED 

ONLY IN THE SCHEDULING OFFICE ï NOT THROUGH S.C.O.T.S.    
 

MAJORS ONLY COURSES 

Certain courses or sections of courses are indicated as being for majors only.  If a student is registered for such a course or section of a course but is not enrolled in the appropriate major, he/she may 

be required to drop that section.  It is the responsibility of the student to ensure he/she is qualified to enroll in such a course.  A student who is required to drop a section of a course cannot be given a 

guarantee of enrollment in another section of the same course. 

 

SUMMER 2008 REGISTRATION 
PLEASE NOTE:  PAYMENT IS EXPECTED AT THE TIME OF REGISTRATION BY CHECK OR MONEY ORDER, MADE PAYABLE TO “EDINBORO UNIVERSITY OF PENNSYLVANIA,” 

or MasterCard, Visa or Discover.  A temporary bookstore facility is also located at the Porreco Center during the first week of classes each semester to sell textbooks and supplies to students taking 

classes at the Porreco Center.  Please refer to the Bookstore Hours as reported on page 59 for summer courses. 

 

 Students who have not scheduled their classes prior to the first day of class, or who have not settled their invoices by the due date, MUST report to the Student Services Center, Hamilton Hall, 

on the first day of class for the session in which they intend to enroll.   

 Students who are enrolled in classes in the Summer 2008 and who have not paid all fees should report directly to the Bursar Office in Hamilton Hall on the first day of class. 

 Students who have taken courses at Edinboro University in the past, but are NOT CURRENTLY ENROLLED should report to the Office of Records and Registration in the Hamilton Hall 

Student Services Center and complete an application for reinstatement to the University.  Following reinstatement, obtain an approved schedule and go to the Scheduling Office in Hamilton Hall.  

Students who have never taken a course at Edinboro University should go to the Admissions Office in Academy Hall and complete the proper application forms.  Students attending another 

university or college are required to have permission of their institution to attend Edinboro University.  

 STUDENTS SHOULD NOTE:  All classes are subject to enrollment demand! 

 

 



  

 

SCHEDULING ACTION DATES - FALL SEMESTER 
Use S.C.O.T.S. to change your class schedule.  Instructions for using S.C.O.T.S. are available online www.edinboro.edu Keyword S.C.O.T.S.  An advisor-issued Alternate PIN is required to add or drop 

a course to an existing class schedule.  It is also required to create a class schedule. 

LAST DAY TO ADD OR DROP A COURSE IN PERSON is Friday, August 29, 2008, by 4:30 p.m.* 

LAST DAY TO ADD OR DROP A COURSE ON S.C.O.T.S. is Monday, September 1, 2008 by 11:59 p.m.* 

*Or the date established by the University for courses with special start/end dates (See Course Listings) 
 

TO WITHDRAW FROM A COURSE: (September 2 ï November 7, 2008*) 

Obtain the appropriate Change of Schedule Form from Hamilton Hall or the Scheduling Office homepage.  Your academic advisor's signature MUST be on the "Change of Schedule" Form before 

it can be processed, unless you are a graduate or special student.  Present the signed "Change of Schedule" Form to the Scheduling Office in Hamilton Hall Student Services Center for processing.  

There is a $25.00 fee to withdraw from a course which is added directly to your financial account with the University.  A grade of "W" will be posted to your academic record.  If you intend to totally 

withdraw from all courses, you must contact Enrollment Services in Hamilton Hall Student Services Center (814) 732-5555 extension 473. 

*THE LAST DAY TO WITHDRAW FROM A COURSE IS Friday, November 7, 2008, by 4:30 p.m. in Hamilton Hall 

*Or the date established by the University for courses with special start/end dates (See Course Listings) 

 

FREQUENTLY ASKED QUESTIONS 
1. How do I know when I schedule? 
Your scheduling date is determined by the number of EARNED credits you have on record at Edinboro. Do not count this semester‟s credits. Check your registration status on S.C.O.T.S. or 

after you know your number of earned credits, check the scheduling dates on page 59 to determine your date.   

 

2. What if I miss my day to schedule? 
S.C.O.T.S. is available 24 hours a day/7 days a week except for periods of maintenance. DO NOT MISS ANY OF YOUR CLASSES TO SCHEDULE.  Your obligation to be in class 

does not prevent you from scheduling using S.C.O.T.S. You will not be permitted to schedule before your assigned day.  However, you may schedule anytime after until the last day to add. 

 

3. Do I need my student ID to schedule? 
Please bring it with you.  If you have placed a Public Information Hold on your records, you will be required to show your ID card if you come to the Scheduling Office. 

 

4. Can I schedule for both Fall and Summer? 
Yes.  You can schedule for both terms during the same scheduling visit. 
 

5. How many credits can I take during:  

Fall Semester: Undergraduate Students - A normal full-time load for an undergraduate student is 12-18 semester hours. Students who have a cumulative quality point 

average of 3.00 or better may register for up to 18 semester hours, or 19-21 semester hours with the approval of the advisor, department chairperson and academic dean.  

Students who have an overall cumulative grade point average of 2.00 to 2.99 may register for 12-18 semester hours.  Students who have less than a 2.00 cumulative quality 

point average may register for a maximum of 16 semester hours. 

 Summer - Students normally take up to six semester hours (eight if two four-credit courses are taken) during a five week Summer Session and up to three semester hours (four if one four-

credit course is taken) during a three week Summer Session.  Requests to take more than the normal number of credit hours in any Summer Session should be made only under extenuating 

circumstance and must be approved by the student‟s advisor, Department Chairperson and Academic Dean. 

Graduate Students – 15 credits per semester 
 

6. Do I need my advisorôs approval for Summer courses? 
Yes.  You need your Alternate PIN for any course(s) you want to enroll in for the summer sessions.  If you can‟t contact your advisor, contact your Department Chairperson. 
 

7. Who is my advisor? 

If you do not know the name of your advisor, login to S.C.O.T.S.; from the Main Menu click on “Student Services & Financial Aid”; then click ”Student Recordsò  Open the link “View 

Student Information”.  The name of your advisor will be displayed. 
 

 

http://www.edinboro.edu/


  

 

8. What if a class I want is closed? 
Check the list of available classes on S.C.O.T.S. to see if another section is open OR you may choose one of your approved alternate courses.  If neither of these options work, you may attempt 

to contact the instructor of the course to see if he or she is willing to overload you into the course.  You must fill out a Closed Course Form in order to be enrolled. 
 

9. Can I schedule classes with overlapping times? 
S.C.O.T.S. will not allow you to schedule overlapping courses.  You must bring to the Scheduling Office in Hamilton Hall the instructor‟s written authorization to schedule courses which 

meet at overlapping times.  Courses that have time conflicts, even with final exams, cannot be scheduled without this authorization. 
 

10. Is my schedule correct? 
Please check your Student Detail Schedule or your Day/Time Schedule on the screen for accuracy before exiting S.C.O.T.S.  You can avoid problems later by verifying your schedule is correct 

as soon as you schedule. 
 

11. Is my schedule secure? 
Your class schedule is secured when you complete all financial arrangements, e-REG, and attend your classes.  If financial arrangements have not been completed by August 22, 2008, a 

financial hold will be placed on your record.  Summer Session class schedules are dropped at the conclusion of the registration day of each summer session if financial arrangements are 

incomplete. 

 

12. Where do I find course descriptions? 

Course descriptions are now available on the web: Edinboro homepage Keyword search “S.C.O.T.S.ò then click Course Catalog or http://webs.edinboro.edu/welcome/catalogs.asp  

 

13. PINS and Passwords 

For your convenience, your S.C.O.T.S. account or Webmail can be reset using https://secure.edinboro.edu/scotstools/.  The page can also be reached from the Edinboro homepage Keyword 

search “Scots Tools.” 

 

14. Scheduling Book Information 

The information contained in this book is believed accurate at the time of printing.  It is, however, subject to change without notice. 

 

15. Office Hours  

The Student Services Center, Hamilton Hall is open Monday – Friday 8am-4:30pm during the Fall semester and 8am to 4pm during the Summer sessions. 

 

16. Scheduling Dates 

For list of scheduling dates see page 69. 

 

SATISFACTORY - UNSATISFACTORY GRADING OPTION  

The “Satisfactory - Unsatisfactory” grading option will be open to any undergraduate student who, at the start of the semester, is in good academic standing AND has more than thirty-one (31) earned 

semester hours.  Students wishing to exercise the "Satisfactory/Unsatisfactory" grading option must do so during the “ADD” period of registration.  Completed Satisfactory/ Unsatisfactory forms, with 

all signatures, must be returned to the Office of Records and Registration no later than the last day to add.  After opting for a Satisfactory/Unsatisfactory grade, a student may not then elect to receive a 

letter grade in that course.  For graduate students, the “S/U” grade may be used only in courses PSYC 744 Graduate Study in Psychology-Unit V (Internship) and ART 700 Seminar in Fine Arts.   

Students should contact the Office of Records and Registration and read the instructions and rules in the University Catalogs. 

 

SPECIAL STUDENTS  

(Occasional students not enrolled in a program of study.) 

You may schedule beginning April 21, 2008 via S.C.O.T.S.  Your Alternate PIN will be 999999.  If you have a question about your status, call the Scheduling Office (814) 732-5555 ext 476.  If you are 

an “occasional student” but intend to pursue a degree, you are urged to complete the application process through the Admission office immediately (814) 732-2761. 

http://webs.edinboro.edu/welcome/catalogs.asp
https://secure.edinboro.edu/scotstools/


  

 

 

 

SCHEDULING DATES 
S.C.O.T.S. is available 24/7 except for maintenance periods.  Beginning April 1, 2008 

GRADUATE STUDENTS 

 Scheduling Dates  Beginning Time   

Degree Status and Teacher Certification Programs ..........................................................................................................April 1 .................................12:00 a.m. 
 

UNDERGRADUATE STUDENTS 

  Number of Earned*  Credits In a Degree Program: 

 4-Year Program 2-Year Program Scheduling Dates  Beginning Time 

University Honors Students .......................................................................................................................................................April 1 .................................12:00 a.m.  

OSD Students ............................................................................................................................................................................April 1 .................................12:00 a.m.  

New Transfer Students ..............................................................................................................................................................April 1 .................................12:00 a.m.  

Non-Traditional Students with Priority .....................................................................................................................................See Box Below 

Students with Priority Status  ............................... 90 or more earned credits  ..............45 or more earned credits  ..................April 2 .................................6:00 p.m.  

Students with  ....................................................... 90 or more earned credits ...............45 or more earned credits ...................April 3 .................................12:00 a.m.  

Students with Priority Status  ............................... 60 or more earned credits ...............30 or more earned credits ...................April 4 .................................6:00 p.m.  

Students with ........................................................ 60 or more earned credits ...............30 or more earned credits ...................April 7 .................................12:00 a.m.  

Students with Priority Status ................................ 30 or more earned credits ...............15 or more earned credits ...................April 8 .................................6:00 p.m.  

Students with ........................................................ 45 or more earned credits ...............23 or more earned credits ...................April 10 ...............................12:00 a.m.  

Students with ........................................................ 30 or more earned credits ...............15 or more earned credits ...................April 11 ...............................12:00 a.m.   

Students with Priority Status ................................ 0 or more earned credits .................0 or more earned credits .....................April 14 ...............................6:00 p.m.  

Students with ........................................................ 14 or more earned credits ...............7 or more earned credits .....................April 15 ...............................12:00 a.m. 

Students with ........................................................ 1 or more earned credits .................1 or more earned credits .....................April 16 ...............................12:00 a.m.   

Students with ........................................................ 0 or more earned credits .................0 or more earned credits .....................April 17 ...............................12:00 a.m.   

SPECIAL STUDENTS (Non-Degree Status, Graduate and Undergraduate) ............................................................................April 21 ...............................12:00 a.m.  

*Note: Students are registered according to the total credit hours earned.  This does not include credits you are currently taking or those credits in progress. 

Students in the Undeclared major should follow the 4-year degree program dates. 

 

NON-TRADITIONAL STUDENTS WITH PRIORITY 

 Priority scheduling for Non-Traditional students begins on the following dates.  For more information, contact Philomena Gill at 732-1265, McNerney Hall 119. 

 4-Year Program 2-Year Program    Scheduling Dates                                    Beginning Time 

 Earned credits Earned credits 

 Students with..  .............................. 90 or more ................................. 45 or more ............................................. April 2 .................................................... 12:00 a.m.  

 Students with..  .............................. 60 or more ................................. 30 or more ............................................. April 4 .................................................... 12:00 a.m.  

 Students with..  .............................. 30 or more ................................. 15 or more ............................................. April 8 .................................................... 12:00 a.m.  

 Students with..  .............................. 0 or more ................................... 0 or more ............................................... April 14 .................................................. 12:00 a.m. 

 

 

 

 

 


