How do | automatically redirect my mails to
another account?

1. Loginto Webmail with your username and password, l.e. 1206292s @edinboro.edu
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Please Log In:

Username: 206292 si@ edinboro. edu

Password: ssssssssne Log In

Tools & Services Description

S.C.0.T.5.Tools Reset your password, PIN, Yoicemall code, and more!

E-rail Rules Configure your mail to automatically forward to another account, organize your messages, Out-of-Office Replies...
University Directory Search  Search for smployes, student or office phone numbers, e-mall addresses and postal addresses.
Alerts.edinboro.edu Get current information on weather, security & technology fssues affecting the campus.

Resets. edinboro. edu Have a Session Code' to reset your PIN? This is the place to use itl

S.C.OT.S. The Studant Centerad Onltne Transaction System: Search for classes, schedwls, update personal information. .
Folicies Official University Policies relating to technology.

Print Systern Management  Gheck, or add to your print quota.
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2. Selecting the Rules icon will take you to the Edit Rules screen
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3. Select Add Button
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Help
Edit Rules Save | Cancel I
Add
Redirect your e-mail to your cell phone as a text message to phone number on carrier | Alltel b
4.1 Select Rule Active (if not already checked) to allow the rule to be processed
4.2 Enter a Rule Name i.e. MailForward
4.3. Leave the Include conditions blank.
4.3.1i Leave the Exclude conditions blank.

4.4 Click the Add button.
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5.1 Select Redirectto: and enter the e -mail address that messages will be sent to, e.g.

johndoe@hotmail.com
5.2 Click Save
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6. Rule Actio ns: Select Add
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7. Select Delete Message and Click Save
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Help
Edit Rule Actions | Save | Cancel

I:; Delete Message I

O Mave to folder: | Deleted v

O Forward to: | | {e-mail address)
(O Forward subject to: | |(e-mai| address)
) Redirect to: | | {e-rnail address)
O Redirect to small device: | |(e-mai| address)

O Automatic Reply:

Save



8. Select OK to accept the actions

9. Click Save



